
 

  Page 1 of 7 

 
 
 

 
 

 

STYLDRIFT MINE 
 
 
 
 
 
 

PROCEDURE 
  
 
 
 
 

HANDLING MATERIAL BY HAND 
  
 
 

 
 
 

VERSION: 2.0 
 

INCEPTION DATE: 2015-05-01 
 

LAST REVISION DATE: 2021-06-04 
 

NEXT REVISION DATE: 2025-06-04 
 

APPROVAL DATE: 2021-07-01 IMPLEMENTATION DATE: 2021-07-02 
  

REFERENCE NUMBER: STYL-ALL-MNG-PRO-1251 
 

OLD REFERENCE NUMBER: 

 
 
 
 
 
 

 

 
 

 
 

 
 

 
 
 

 
 

 
 
 

 



 STYLDRIFT MINE  PROCEDURE 
 

REF NO: STYL-ALL-MNG-PRO-1251 INCEPTION DATE: 2015-05-01 

VERSION NO: 2.0 LAST REVISION/REVISED DATE: 2021-06-04 
 

HANDLING MATERIAL BY HAND  Page 2 of 7 
This document is captured on an electronic database. 

This print-out is correct on the day of print, but should be compared with the electronic copy as kept on the 
SHE Electronic Database. 

 
 

 
 

 
 
 

 
 

 
 
 

 



 STYLDRIFT MINE  PROCEDURE 
 

REF NO: STYL-ALL-MNG-PRO-1251 INCEPTION DATE: 2015-05-01 

VERSION NO: 2.0 LAST REVISION/REVISED DATE: 2021-06-04 
 

HANDLING MATERIAL BY HAND  Page 3 of 7 
This document is captured on an electronic database. 

This print-out is correct on the day of print, but should be compared with the electronic copy as kept on the 
SHE Electronic Database. 

 
CONTENTS 

 

1 Aim ............................................................................................................................. 4 
2 Scope ......................................................................................................................... 4 
3 Definitions ................................................................................................................ 4 
4 Abbreviations ........................................................................................................... 4 
5 General ...................................................................................................................... 4 

5.1 Updates ............................................................................................................................ 4 

5.2 Contraventions ............................................................................................................... 4 

5.3 Scanned copy of original signed Team Member list .............................................. 5 

6 Procedure ................................................................................................................. 6 
6.1 Pre-Conditions and Competency Levels ................................................................... 6 

6.2 Precautions and Limitations ........................................................................................ 6 

6.3 Special Tools and Equipment ...................................................................................... 6 

6.4 Instructions ..................................................................................................................... 6 

7 Record of Revision .................................................................................................. 7 
 
 

 
 
 

 
 

  
 



STYLDRIFT MINE  PROCEDURE 
 

REF NO: STYL-ALL-MNG-PRO-1251 INCEPTION DATE: 2015-05-01 

VERSION NO: 2.0 LAST REVISION/REVISED DATE: 2021-06-04 

 

HANDLING MATERIAL BY HAND  Page 4 of 7 
This document is captured on an electronic database. 

This print-out is correct on the day of print, but should be compared with the electronic copy as kept on the 
SHE Electronic Database. 

1. Aim 
 

The aim of this procedure is to provide and establish guidelines for the correct 

method of handling material by hand. 
 

 
2. Scope 

 

This procedure applies to all Styldrift Mine and Contactor employees. 
 

 
3. Definitions 
 

Term Definition 

- - 

 
 

4. Abbreviations 
 

Abbreviation Explanation 

PMO Planned Maintenance Officer 

PPE Personal Protective Equipment 

 

 
5. General 

 

5.1 Updates 
 

 This Procedure will be reviewed after 48 months and updated if required. 
 

After every reportable injury, the relevant Risk Assessment will be reviewed 
and revised if required, following that the content of this Procedure will be 
evaluated and updated if found to be inadequate. 

 
 

5.2 Contraventions 
 

Any breach of this Procedure shall be regarded as “Refusal/Failure to carry 

out a lawful instruction“ and will be dealt with as per Disciplinary procedure. 
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5.3  Scanned copy of original signed Team Member list 
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6. Procedure 
 

6.1 Pre-Conditions and Competency Levels 
 

Only trained and competent personnel are to handle material. 
 

6.2 Precautions and Limitations 

 
6.2.1 All personnel are issued with PPE and must ensure the use thereof 

before handling material. 
 
6.2.2 No one will be allowed to stand in the danger zone while handling 

material. 
 

6.3 Special Tools and Equipment 
 

Where special Tools and equipment is required to handle material, the 

necessary training will be done; pre use checklist must also be completed 

and returned to the PMO. 
 

6.4 Instructions 

 
6.4.1 Select the appropriate PPE depending on the task at hand. 

 
a)  Steel Cap Safety shoes; 
 

b)  Overall free from excessive oil, grease or flammable 
substances, sleeves not to be rolled up; 

 
c)  Leather gloves i.e. 

 

6.4.2 Adhere to all safety rules in area. 
 

6.4.3 Determine how many persons are required to move a load safely 

(about 35 Kg per person). 

 
6.4.4 Use correct body position when lifting by hand (lift with legs and 

straight back) (Be extra observant for nipping points). 

 
6.4.5 Ensure adequate space for the handling of material is provided. 

 
6.4.6 Clear instructions and signals, must be given by the supervisor. 

Prevent multiple persons giving instructions. 

 
6.4.7 Where more than one person is required, teamwork is essential. 

There must be no horseplay. 
 
6.4.8 A pinch bar and a wedge must always be used when separating 

plates. Never separate plates by hand. 
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6.4.9 A plate lifter should be used when lifting heavy plates. The plate 
lifter must be positioned centrally before lifting. 

 
6.4.10 When long plates need to be lifted a long beam with a pair of lifters 

should be used. In the vertical position a screw or friction clamp 
must be used. 

 

6.4.11 If a pipe is to be lifted from bolt holes or carry lugs, shackles must 
be used to connect the slings. 

 
6.4.12 Extra care must be taken to ensure that the correct size of shackle 

pin is used and that the pin is securely fastened. 

 
 

7. Record of Revision 
 

Revision Date Reason for Revision Name of Reviewer 

2015-05-15 New Procedure D Wolvaardt 

2021-06-04 Revised  C. Botha 

   

   

   

 

 
 
 

 
 

 
 
 

 
 

 
 
 

 
 

 
 
 

 
 

 
 
 

 
 

 


